
 
 

Position: Chief Finance Officer  
 
Reports to: Superintendent 
 
Salary: State Salary Schedule 

 
Status: Full-Time, Permanent, 12 Months 

 
Qualifications:         To perform this job successfully, an individual must be able to perform each essential 
                                     function satisfactorily. The requirements listed below are representative of the 
                                     knowledge, skill, and/or ability required. Reasonable accommodations may be 
                                     made to enable individuals with disabilities to perform the essential functions. 
 

1. Bachelor’s Degree from an accredited institution in business, accounting or a related field  
2. Five (5) years of executive or administrative experience with financial management 

responsibilities in a public or private organization that includes multiple business 
functions.  

3. Significant experience with public sector financial issues  
4. Experience in presenting reports in public meetings of a governing board, such as a board 

of education, commission or board of directors  
5. Any equivalent combination of training and experience that provides the required 

knowledge, skills and abilities 
6. Advanced degree in business administration or CPA certification preferred 

  
Responsibilities:  
 

1. Manage the school district’s financial affairs including budgeting, purchasing, 
accounting, payroll, accounts payable, internal audit, fixed assets, and treasury 
functions.  

2. Maintain payment of non-salary obligations, and related functions  
3. Ensure payment of and accounting for salary disbursements  
4. Direct, review and participate in the analysis of laws, rules, regulations, opinions and 

decisions that affect the financial activities of the District  
5. Confer with representatives of private firms, other governmental agencies, legal 

authorities, and the public in regard to matters affecting financial services  
6. Conduct pre-audits of all obligations to ensure budgeted appropriation and 

unencumbered balances  
7. Develop for the Superintendent and the Board short and long-term budgets and 

amendments with concise explanation of needs and reasons for any change  
8. Establish procedures to assure compliance with financial laws, regulations, and 

requirements and to assure adherence to generally accepted accounting principles 
(GAAP) and standard business practices.  



 
9. Advise the Board, Superintendent, Principals, Department Heads, and others who 

manage grants or other funds about how to maximize use of the resources available 
to them.  

10. Advise District administrators and others of the financial, procedural, and related 
implications of programs and proposed changes in laws, rules, policies and 
procedures  

11. Make projections of financial impacts of decisions, both locally and at the State and 
National levels, on the operations of Iredell-Statesville Schools. 

12. Engage in multi-year financial planning for the operating budget and assists in 
preparation of multiyear facilities plans.  

13. Responsible for submission of financial reports required by external entities and for 
other reports identified by the State.  

14. Under the Superintendent’s direction and with the assistance of subordinate staff, 
prepare annual budgets for all funds operated by Iredell-Statesville Schools; 
furthermore, to monitor activity in those funds throughout the fiscal year in order to 
assure compliance with the School Budget and Fiscal Control Act and in accordance 
with guidance issued by the Local Government Commission and the Department of 
Public Instruction.  

15. Adhere to the Chart of Accounts mandated for school district use by the Local 
Government Commission and the Department of Public Instruction.  

16. Establish and maintain an accounting system adequate to record transactions in 
accordance with the requirements of GAAP, the North Carolina Local Government 
Commission, the North Carolina State Board of Education, the North Carolina 
Uniform Education Reporting System (UERS) and other relevant state and federal 
agencies.  

17. Establish and maintain a payroll system that satisfies federal laws and regulations 
such as the Fair Labor Standards Act and the Internal Revenue Service Code. 

18. Select and maintain financial software for both centralized operations and individual 
schools to process transactions in accordance with applicable requirements. 

19. Select and maintain user-friendly financial reporting software for budget managers 
within the organization so that they may monitor the status of their accounts in real 
time, obviating the need for monthly financial reports.  

20. Establish and maintain a system of controls over cash receipts, deposits, 
disbursements, and investments in accordance with requirements of the Office of the 
State Treasurer, the Office of the State Controller, and the North Carolina Department 
of Public Instruction and in accordance with standard business practices.  

21. Establish procedures to assure timely reconciliation of bank accounts.  
22. Establish and maintain an internal audit program for the funds of the individual 

schools.  
23. Arranges for annual independent financial and compliance audits of all accounts.  
24. Performs other duties as assigned by the Superintendent.   

 
 
 



 
Knowledge, Skills and Abilities: 

1. Knowledge of generally accepted accounting principles and principles of public 
administration, particularly as they relate to units of local government.  

2. Knowledge of State statutes, policies, and regulations regarding financial 
transactions and of federal laws and rules impacting financial operations.  

3. Technology skills such as demonstrated familiarity with spreadsheet software 
(EXCEL) and word processing software (WORD); familiarity with typical computer-
based financial software packages; experience with database search and retrieval 
both through query functions and typical web-based reporting in order to answer 
questions or to detect errors.  

4. Ability to determine how to schedule the sequence of work activities of many 
different individuals in order to meet a deadline; also, the ability to determine what 
specific changes must be made in many different procedures performed by many 
different individuals to implement a new or changed requirement.  

5. Ability to determine what laws or regulations are pertinent to a particular issue and 
how to reconcile them when they do not align naturally with each other.  

6. Ability to both explain financial procedures to non-financially minded individuals 
and to engender understanding and support when changes in established procedures 
are necessary.  

7. Ability to plan both in the annual budget process and respond to ad hoc 
requirements.  

8. Ability to recognize what mathematical functions may be needed through EXCEL to 

make accurate projections or calculations. 


